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S TAUNT L 


Mr. John Doe 

0000 N. Zero Street 

McLean, Virginia 22101 

Dear Mr. Doe: 

A number of changes have been made in the organization of our 
Civilian Reserve program which require a reduction in the membership. 
Although a smaller program will he maintained by one component, the 
centralized program of which you are a member is being phased out. 

We deeply appreciate your past interest and your willingness to 
assist if needed. Please accept my thanks, on behalf of the Director 
of Personnel, for your participation in the program. 

Sincerely, 


STATINTL 

Reserve Affairs Officer 
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COMMENTS (Number each comment to show from whom 
to whom. Draw a line across column after each comment.) 


1. Attached is draft of a letter 

which we propose to send to those 
members of the Agency's Civilian 
Reserve program who are not 
selected for participation in the 
Clandestine Service program. 

2. If you concur, we will then 

coordinate the letter with C entral 
Cover Staff and I I CSPS . 
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